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EUROPEAN TOPIC CENTRE ON WATER




EEA – ETC Water / EIONET WORKSHOP

Progress on EUROWATERNET, Indicators and Streamlined Reporting

Budapest, Hungary 22 – 23 May 2003.

JOINING INSTRUCTIONS

VENUE

The workshop is being organised by VITUKI CONSULT Rt, Budapest partners in the ETC/WTR Consortium) and will be held at:

Conference Hall of Hotel Platánus
H-1087 Budapest

Könyves Kálmán körút 44.

Tel: +36-(1)-303-4254

Fax: +36-(1)-210-4386

http://www.budapest-hotels-cyb.com/hotel_platanus_budapest.htm 

ACCOMMODATION

Hotel rooms will be booked for you in two hotels near to each other in Budapest and you will be informed nearer the time the name and location of your hotel. The workshop starts at 11.00 on 22 May so most participants could arrive on 22 May. 

The following accommodation will be booked on a first come, first served basis as follows: 

· 50 rooms in Hotel Platánus: http://www.budapest-hotels-cyb.com/hotel_platanus_budapest.htm
· 20 rooms in Hotel Glória
www.hotelgloria.hu 

TRANSFERS FROM AIRPORT TO HOTELS

By Airport Minibus

In the arrivals hall at the Budapest Ferihegy Airport you will see the Airport Minibus Service. Give them details of your hotel and you will be allocated to a bus which will take you to the hotel. There is one standard fare of 2100 HUF (approx. 9 Euro). It is cheaper (but not essential) to book a return ticket if you wish.

By Taxi

Takes about 20-30 minutes – depending on the traffic - and the cost is around 5000 HUF (approx 18 Euro)

TRANSFERS FROM HOTEL TO WORKSHOP

Participants can walk from Hotel Glória to Hotel Platánus – where the workshop will be held - walking distance approximately 4 minutes. 

PAYMENTS

Accommodation

ETC/WTR will pay for the bed and breakfast costs only. All other expenses (telephone, minibar etc.) are at your own personal cost and should be paid when you check out.

Air fares

Payments will be in accordance with EEA rules. In exceptional circumstances, air tickets may be pre-paid by the ETC/WTR and made available for collection at your international departure airport. If you wish for this service please contact the ETC/WTR Administrator 

Mrs Teresa Francis  (francis_t@wrcplc.co.uk)
Otherwise, the cost of air fares will be refunded on receipt of a completed EEA travel expenses claim form. A copy of this form is attached to these instructions. Please note that no business class air fares can be refunded.
Per Diem payments

A small per diem payment (in Euro) will be made to cover the costs of local travel, airport transfers.  Meals are provided: breakfast, lunch and dinner 22 May, breakfast and lunch 23 May. Mid-morning and afternoon refreshments are also provided. The dinner on 22 May will be a Workshop dinner and all participants are invited to attend. More details will be provided during the workshop.

[image: image2.jpg]mmmmm

LLLLLLLLL

S ) .
B\
o3

I a

o L] 4
— 2
] N » .m
X b = LW
. S
/H - mrosiene=ri ‘
7
..... » 23
o “ Airport
' S [
4 0% ‘ )
nt I\ R {5
A sowod = S
g P ")
u v

eermImIOs




[image: image3.jpg]z.qs

5 o
7 i
;G
t 0
~*Hotel Gl6ria
O

;
18
& ViSO
@ Vis
gk oy







[image: image4.wmf]
BOOKING FORM

EEA – ETC Water / EIONET WORKSHOP

Progress on EUROWATERNET, Indicators and Streamlined Reporting

Budapest, Hungary 22 – 23 May 2003.

Name:
………………………………………………………………..

Organisation
………………………………………………………………..

………………………………………………………………..

Co-ordinator 
Tel: 
………………………………………………….

Fax: 
………………………………………………….

Email: 
………………………………………………….

Arrival Details
Date:
………………………………………………………….
Flight No.
………………………………………………………….
Time:
………………………………………………………….

Departure Details
Date:
………………………………………………………….
Flight No.
………………………………………………………….
Time:
………………………………………………………….

Special requirements




Please complete the above form electronically and email to francis_t@wrcplc.co.uk 

by Monday 28th April latest.
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Meeting:
EEA-ETC Water/EIONET workshop, Progress on EUROWATERNET, Indicators and Streamlined Reporting.


Place:
Conference Hall of Hotel Platánus, Budapest
Commitment nr:

From:
11.00 on 22nd May 2003
To: 12.45 on 23rd May 2003



(to be filled in by the meeting secretary – electronically)

To obtain reimbursement of your expenses, please complete and sign this document and hand it to the meeting secretary along with your original boarding pass for your flight to the meeting place and all tickets for which you claim reimbursement. Your ticket(s) will be returned to you before the end of the meeting. Please note that hotel, taxi fares and local transport are covered by the per diem and will not be reimbursed.

Name:
Tel./e-mail

Country:


Account holder:


Address of account

holder:


Account No.:

(inc. SWIFT/BIC)


IBAN code:


Bank name:


Bank address:


Travel details:

Departure from
Date and time
Arrival in
Date and time
Mode of transport
Ticket cost (distance in km for car)
Currency



Budapest





Budapest









Remarks:




The ticket(s) was bought by:   myself
by the EEA
other
___________________

Meals offered by the EEA:
Lunch on … … … … … …: 
Yes
No


Dinner on:… … … … …. 
Yes

No

I hereby declare that the information given above is true and

no claim for reimbursement of same amount will be presented

to any other Institution/administration body.
……………………………………………

Signature of Meeting Participant

To be completed by Meeting Secretary

I hereby declare that the above details correspond exactly to the original supporting documents provided.

……………………………………………………………………………………………………………………………….

name of Meeting Secretary (readable)
Signature of Meeting Secretary
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