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Introduction
These guidelines explain how to use Reportnet (the European Environment Agency's electronic infrastructure for data collection) for finding information and reporting information to the EU Commission in pursuance of the Urban Waste Water Treatment Directive (91/271/EEC). The reporting is organised in collaboration between DG Environment and the European Environment Agency (EEA).
The guidelines addresses whole reporting process involving:

· acquiring  reporting obligation from Reportnet,
· downloading data definition, reporting templates and supporting documents
· dowloading IT-tool (DEM tool) from compilation, quality check and import/export of reported data
· compiling tabular and geometric UWWTD data
· uploading UWWTD data on Central Data Repository in Reportnet



· confirmation of receipt
· quality analysis of reported data
1. How to find the reporting obligation for UWWTD on Reportnet (ROD) and CIRCA

ROD is the part of Reportnet where you can find the EEA's reporting obligations database. It contains records describing environmental reporting obligations that countries have towards international organisations.  
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2. How to find and download data definition, templates and supporting documents for UWWTD reporting from CIRCA

In the reporting obligation „UWWT Directive-Article 15-implementation “ you will find links to Manual, supporting documents and IT reporting tool for UWWTD questionnaire 2009, which are available on CIRCA.



Member States are required to report tabular data in terms of xml-files, GIS files, additional documents and reports under the UWWT Directive. Description of reporting data blocks and parameters is provided in the „Manual and Guidance for reporting under the UWWTD“ (Annex 1 and 2). The Manual consists of a main part and annexes. It delivers a comprehensive description of the background and the principles of reporting under the UWWTD, explains the concepts, data model and structure of UWWTD reporting under Article 15 and includes guidance on the generation of the required GIS- (Annex 4) and XML-files and the use of the UWWTD Data Management and Evaluation Tool (DEM-tool). A comprehensive data dictionary (Annex 7), focusing on data fields and the coding of parameters shall help users to provide data in the required format; the glossary (Annex 9) provides explanations on terms and definitions. Beside the reporting guidance, the DEM-tool software and technical description of DEM tool is provided on CIRCA.
List of documents and software relevant for the reporting under the UWWTD:

· DEM tool (IT tool for reporting)
· Manual and Guidance for UWWTD Questionnaire
· Annex 1 to the Manual: description of data blocks for  UWWTD Questionnaire
· Annex 2 to the Manual: List of requested parameters for  UWWTD Questionnaire 
· Annex 4 to the Manual: Short GIS guidance for reporting under the UWWTD 
· Annex 7 to the Manual: Data dictionary and codification of parameters for  UWWTD Questionnaire
· Annex 8 to the Manual: MS Excel Templates for UWWTD Questionnaire 

3. How to download the Data Management and Evaluation Tool (DEM tool)

DEM tool has been designed in order to support MSs in UWWTD data compilation and data quality checks. 
Instructions for download of the DEM tool and its use are provided in chapter 3 of the 
Manual and Guidance for UWWTD Questionnaire(„Manual“).There are two different options to use the UWWTD DEM-tool: with and without installation. As the UWWTD DEM-tool requires the software Microsoft.NET Framework 2.0, use of the application without installation is only possible in case this software is already installed on your PC.
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4. How to compile data tabular for UWWT Directive reporting
In 2009 reporting exercise, Member States will be asked to provide UWWTD tabular data in predefined templates, structured in accordance with the Data blocks. 



Detailed description of data blocks, data dictionary and MS Excel templates for 2009 reporting exercise are available on CIRCA (see Box” Direct link to UWWT Directive reporting guidelines” above).
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Member States have three options to create requested UWWTD xml-files from tabular data and upload them into the CDR. Two of these options use DEM-tool. 

1.Option:
Export from national Databases into DEM tool. If Member State has a national water information system or a central database on UWWTD data and already elaborated queries, which compile data in csv-format as required for UWWTD reporting 2009, then the csv-files can be imported into the DEM – tool and afterwards exported from the DEM-tool as xml-file.
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2. Option:
Data manual filling into DEM tool. Member State can compile data in Excel files and/ or add data manually into MS Access forms of the DEM-tool. Excel-files need to be saved as csv-data. After up-load of csv-data into the DEM-tool, information can be manually added and then exported from the DEM-tool as xml-file.
3.Option:
Direct data compilation in xml-format (data compilation without use of DEM tool). If Member State has a national water information systems and/ or a central database on UWWTD data, the Member States can elaborate queries in a way, to compile the data directly into the required xml-format. XML-schemas are available on CIRCA. The generated xml-format can then be up-loaded to the CDR. 
5. How to compile GIS data for UWWTD reporting

MSs will be requested to supplement tabular data on receiving areas (sensitive areas, catchment of sensitive areas, less sensitive areas) with corresponding geometric data reported in so called “Shape File” format. The format consists of the following files:

· shp – file (*.shp): File contains geometry of the geographic features. This is a direct access, variable record length file in which each record describes a shape with a list of its vertices. [Note: xml schemas will be developed in the frame of WISE]
· Attribute file (*.dbf): This contains features attributes with one record per feature. The one to one relationship between geometry and attribute is based on record number. It is a Dbase IV format 

file which can be read by most software packages.

· Index file (*.shx): Contains relations between geometry (*.shp) and attribute (*.dbf) part of the data

Not including any of the three above mentioned files causes shapefile to be incomplete and therefore corrupted and unreadable for GIS software

· Projection file (*.prj): detailed description of the geographic reference system and should be included in each spatial dataset delivered to the Commission. 
These four files must be zipped (compressed) into 1 file before transfer to the Commission. 

Recommended coordination system to be used is ETRS 89. Minimum scale for reported shape files is 1:250 000.

Details on reporting geometric data are available in Annex 4 to the Manual: GIS guidance for 2009 UWWTD reporting on CIRCA as well as templates for reporting GIS datasets. MSs will be requested to combine their data on receiving areas with the country borders shape file and fill in data into pre-defined templates. Each of 27 EU state country border shape file is available on CIRCA (EEA Circa  interest  group  “WISE Water Directives reporting, in folder “WISE restricted data distribution”).
6. How to deliver data under UWWT Directive (271/1991 EEC) through Reportnet

Step 1: User accounts and access permissions

In order to report, an Eionet account with user name and password is required as well as permission to upload the national delivery. Please inform DG Environment about who will be the person(s) responsible for the reporting, so that the necessary arrangements can be made.
Step 2: Enter the Central Data Repository, login to your folder and create an envelope

When preparing for the Urban Waste Water Treatment Directive (UWWTD) delivery, you first have to go to the respective UWWT folder in EEA’s Central Data Repository, see the links below.

Member State URL to UWWT folder in EEA Central Data Repository

Austria http://cdr.eionet.europa.eu/at/eu/uwwt 

Belgium http://cdr.eionet.europa.eu/be/eu/uwwt

Bulgaria http://cdr.eionet.europa.eu/bg/eu/uwwt

Cyprus http://cdr.eionet.europa.eu/cy/eu/uwwt

Czech Republic http://cdr.eionet.europa.eu/cz/eu/uwwt

Denmark http://cdr.eionet.europa.eu/dk/eu/uwwt

Estonia http://cdr.eionet.europa.eu/ee/eu/uwwt

Finland http://cdr.eionet.europa.eu/fi/eu/uwwt

France http://cdr.eionet.europa.eu/fr/eu/uwwt

Germany http://cdr.eionet.europa.eu/de/eu/uwwt

Greece http://cdr.eionet.europa.eu/gr/eu/uwwt

Hungary http://cdr.eionet.europa.eu/hu/eu/uwwt

Ireland http://cdr.eionet.europa.eu/ie/eu/uwwt

Italy http://cdr.eionet.europa.eu/it/eu/uwwt

Latvia http://cdr.eionet.europa.eu/lv/eu/uwwt

Lithuania http://cdr.eionet.europa.eu/lt/eu/uwwt

Luxembourg http://cdr.eionet.europa.eu/lu/eu/uwwt

Malta http://cdr.eionet.europa.eu/mt/eu/uwwt

Netherlands http://cdr.eionet.europa.eu/nl/eu/uwwt

Poland http://cdr.eionet.europa.eu/pl/eu/uwwt

Portugal http://cdr.eionet.europa.eu/pt/eu/uwwt

Romania http://cdr.eionet.europa.eu/ro/eu/uwwt

Slovakia http://cdr.eionet.europa.eu/sk/eu/uwwt

Slovenia http://cdr.eionet.europa.eu/si/eu/uwwt

Spain http://cdr.eionet.europa.eu/es/eu/uwwt

Sweden http://cdr.eionet.europa.eu/se/eu/uwwt

United Kingdom http://cdr.eionet.europa.eu/gb/eu/uwwt
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a) Log into the UWWT folder for your country by using your Eionet user name and password

b) Now create a new envelope which will contain your data.     Add a meaningful title for the envelope (proposed title for the envelope is “2009 UWWTD data”). Please also enter the year to which the data relate. Envelope description and coverage note fields are optional.

c) Open the new envelope by clicking on its title.

d) Activate the task, by clicking on the related button. Activating means that you have reserved the envelope for yourself to work on. Other users will not be able to modify it. Your new envelope is now in Draft status and files can be added.

Step 3: Upload your UWWT report and make it available

Upload your report from your own system using the“add file” option. The uploading menu provides you with a check box to restrict a file from public access should this be necessary. Files with access restriction can only be downloaded by privileged users. 
Step 4: Self test of data files

By clicking the “run QA #x” button this initiates a self test of the uploaded file(s) for syntax check and reference check, as appropriate. Corresponding error reports will be displayed. 

By clicking on the file itself, you may view the data file in various formats. In particular, the Google Earth feature allows for a map display and possibility to check own data visually.
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Step 5: releasing the envelope

Once you are satisfied that you have uploaded the correct file(s), complete your delivery by releasing the envelope. The purpose of release is to signal that the data have been delivered. Your UWWT report is now publicly available in the Reportnet Central Data Repository (CDR) unless you have applied access restrictions as explained above.
Finish or go back to drafting?

There is a possibility to re-open the envelope so that you can make corrections e.g. upload a missing file or remove an incorrect one. In order to do so, click on the link “Redeliver or finish“, which brings you back to step 2 d). You will have to activate the task (as before), add or remove files and eventually release the envelope again.

7. Quality Analysis after completing the submission of UWWTD data
After submitting UWWTD tabular data and GIS files on CDR, the same automatic quality assessment (QA/QC) will be carried out to check and control the quality of the data files in the released envelope. The QA/QC consists in a set of rules and they will cover: 

· Consistency of  reporter and report ID
· Master data check according to Data dictionary

· Syntax check(data type, field lenght) according to Data dictionary

· Reference check (check of links between Agglomeration-UWWTP-Discharge point-Receiving area; link between Sensitive area and Catchment of sensitive area)
The result of the QA will be saved in the feedback section of respective envelope similar to the self testing. Please check the envelope for also this QA/QC feed-back, which will be available a few minutes after the envelope has been released.

8. Confirmation letter after completing the submission of the data

After data uploading on CDR, the authorized UWWTD Data provider confirms that the submission is completed by clicking the release envelope button..Reportnet will issue and save an automated but official confirmation letter from the EEA to the reporter. 

9. Help desk and support 


WHAT WILL BE REPORTED - Data blocks for 2009 reporting exercise (for details see Annex 2 to the Manual on Circa): 





Information on designated sensitive areas and their catchments (and also less sensitive areas in case they have been designated)


Information about agglomerations, including


Master data (agglomerations/treatment plants/discharging points/receiving areas/receiving water bodies) and 


Complete information per each agglomeration: part (a) plus information on waste water collection, conduction, treatment performance, etc.


Aggregated information on Member State level on sewage sludge and waste water reuse


‘Old’ Member States (EU-15) are requested to report 


information for all three parts mentioned above (1, 2 and 3; see list of parameters in Annex 2) including all information about agglomerations related to 1998, 2000 and 2005 deadlines and to deadlines pursuant articles 5(6) and 5(7)-update of sensitive areas.


‘New’ Member States (EU-12) are requested to report 


information for all three parts mentioned above (1, 2 and 3; see list of parameters in Annex 2) including all information about agglomerations for which transitional periods have already expired


master data for agglomerations for which transitional periods have not expired yet


Master data includes the parameters presented in Annex 2 to the Manual, Data Block 2, Tables 7 and 8. In particular,


Master data of agglomeration, table 7a


Master data of treatment plant, table 7b


Master data of discharge point and receiving area, tables 7c and 8a.





Use of Import/export features of DEM tool  





 Manual data input





Login using your EIONET user name and password





Goto � HYPERLINK "http://eea.eionet.europa.eu/Public/irc/eionet-circle/wwdr/library?l=/treatment_directive/uwwtd_request_2009&vm=detailed&sb=Title" ��http://eea.eionet.europa.eu/Public/irc/eionet-circle/wwdr/library?l=/treatment_directive/uwwtd_request_2009&vm=detailed&sb=Title�


Click on folder  „01-IT tool“


Download zip file DEM tool on your PC and store it in a local device 


Extract the zip – file 


Click on DEM-Tool-Install (in case  there is not software Microsoft.NET Framework 2.0 installed on your PC) 


or Extract zip file UWWTD2009 in case  there is Microsoft.NET Framework 2.0 installed on your PC) 








Downloading DEM tool:








Example of a Confirmation letter for UWWTD data 





European Environment Agency Kongens Nytorv 6 DK 1050 Copenhagen K 


In support of WISE - The Water Information System For Europe 





To Whom It May Concern: 


This confirmation letter shows the status of national data submissions to Reportnet based on the European Reporting Obligation 





UWWT Directive monitoring  (http://rod.eionet.europa.eu/obligations/613) 





The letter is automatically generated when the authorised national data reporter has released the respective reporting information inside the Central Data Repository (CDR). 





The following files have been submitted for country XX into the envelope XX(specific envelope number) and are made publicly available on  DD/MM/YYYY.  





List of files: 


(Lists files uploaded on CDR including hyperlinks)


Submitted files have passed through an automatic QA/QC process. Information on the results of QA/QC process is attached to this letter as a log file.





The above-mentioned files were submitted by: Username of Reporter


This confirmation letter is electronically generated by the Reportnet system and therefore not signed . 


Date








Go to � HYPERLINK "http://rod.eionet.europa.eu/index.html" ��http://rod.eionet.europa.eu/index.html�


Select issue: Water


Select Organisation:DG ENV (EC)-European Commission, DG ENV


Click on GO icon


Scroll to find „UWWTD Directive-Article 15-implementation





� HYPERLINK "http://eea.eionet.europa.eu/Public/irc/eionet-circle/wwdr/library?l=/treatment_directive/uwwtd_request_2009&vm=detailed&sb=Title" ��http://eea.eionet.europa.eu/Public/irc/eionet-circle/wwdr/library?l=/treatment_directive/uwwtd_request_2009&vm=detailed&sb=Title�





Finding UWWTD reporting obligations
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Direct link to UWWT Directive  reporting guidelines








�











Reference year for 2009 reporting exercise:








Status as on status as on 31/12/2007 should be reported 


monitoring results for the  year 2007: from 01/01/2007 to 31/12/2007. 


Alternatively, 2008 data could be reported if available, but the information for the entire Member State has to be consistent and refer to a unique, clearly indicated, reporting year – either 2007 or 2008. 














Please note!:











It is necessary to upload tabular data in xml format on CDR, else the automatic QA procedures will not be carried out after the data upload and the data provider will not receive immediate feedback! 














Help desk :








On Reportnet CDR:


http://cdr.eionet.europa.eu/help 


helpdesk@eionet.europa.eu (in case of login  problems) 


On 2009 UWWTD reporting exercise 


Contact: Petra Ronen


Petra.Ronen@cenia.cz 


tel.:+420267225218


GSM:+420606710337








�
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